
	
INVITATION TO BID 

Bid Number Description of Bid Compulsory 
Briefing 
Session  

Closing Date  
& Time 

Enquiry Details 

NLC/2017 - 10 Appointment of a service 
provider to conduct an impact 
evaluation study for the 
National Lotteries  
Commission (NLC) 

10 August 
2017 @10h00 

29 August 2017 
@ 11h00 

All enquiries should be in 
writing and may be directed to 
TOR1@nlcsa.org.za, attention 
Ms. Bojane Mosima / Mr. 
Lucky Lesufi 
Tel:  (012) 432 1344/1309 

 
Bidders are requested to download the bid documents on the NLB website at www.nlcsa.org.za/current-tenders/  or can 
be obtained by sending an e-mail to TOR1@nlcsa.org.za 
Bid Submission: Bid documents must be deposited into the bid box at the Main Entrance (Reception) of the National 

Lotteries Commission, previously known as the National Lotteries Board, Block D, Hatfield 
Gardens, 333 Grosvenor Street, Hatfield, Pretoria, 0083 
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1. Assignment  The National Lotteries Commission (NLC) 

requires suitable service providers to submit 

proposals to conduct an impact evaluation 

study for the NLC. 

2. Name of the responsible office Business Development Department  

3. Address for submitting proposals & other 

correspondence 

Attention: The Supply Chain Senior Manager 

National Lotteries Commission  

Block D, Hatfield Gardens 

333 Grosvenor Street 

Hatfield, Pretoria 

0083 

Telephone: 012-432 1300/1344/1414 

Email: TOR1@nlcsa.org.za for the attention 

of Bojane Mosima 

4. Compulsory briefing session 10 August 2017 @ 10:00 

 Closing date & time for submission of bid 

proposals 

29 August 2017 @11:00 

5. Bid  description:  Appointment of a service provider to conduct 

an impact evaluation study for the NLC  

6. Bid number: NLC/2017 - 10 
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1. BACKGROUND AND CONTEXT 

 

The National Lotteries Commission (NLC), previously known as the National Lotteries 

Board (NLB), is a public entity established by Lotteries Act No. 57 of 1997 as amended 

to regulate the South African Lotteries industry. The functions of the Commission can be 

divided into two categories, namely “regulation of National Lottery and other Lotteries” 

and “administration of the National Lottery Distribution Trust Fund (NLDTF)”. 

 

Through the NLDTF, the NLC has distributed more than R21 billion for various projects 

in the country since 2001. The Board of Directors (“Board”), in conjunction with the 

Commissioner, are responsible for the general conduct of the operation of the NLC, and 

is therefore responsible for the implementation of appropriate systems of internal control 

and the risk management  in the NLC. 

 

In pursuit of its mission of distributing funding for good causes and contributing to the 

improvement of socio-economic conditions in poor communities across South Africa, the 

Commission largely supports various organizations involved in charities, sports and 

recreation, as well as those working in the arts, culture, national heritage and 

environment sectors. Sectors funded by the NLC contribute to job creation, rural 

development, infrastructure development, promoting wellness and social cohesion. This 

aligns to the objectives of the NDP to eliminate poverty, reduce inequality by 2030 and 

also bring about economic growth (NLC Strategic Plan 2014-2019).  

 

Given the amount of funding that has been distributed to a wide range of beneficiaries 

over the years, the Commission has realized the need to strengthen reporting, 

monitoring and evaluation mechanisms. Thus, the Monitoring and Evaluation unit was 

established in 2014. In order to demonstrate the impact of funding provided through the 

NLDTF, one of the key responsibilities of the unit is to coordinate and manage impact 

evaluation studies. Over and above, the Unit has over time collected and reported 

extensively on progress towards reaching impact using monitoring data submitted by 

beneficiaries on a quarterly basis.  

 

Having been in the grant funding business for over 15 years, disbursed funds over  
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R 21 billion since inception, NLC is commissioning an external impact evaluation study 

on beneficiaries from all sectors. Each sector has a list of sub- sectors wherein each 

beneficiaries belong as per their nature of work.  

 

Table 1 below illustrates the sectors as well as the subsectors:  

SECTOR SUB - SECTORS 

Charities 
• Animal Welfare; 

• Vulnerable Children; 

• Children's Homes; 

• Chronic Illness; 

• Community Service; 

• Disabled; 

• Drug Abuse & Crime; 

• Early Childhood Development; 

• Poverty; 

• Adult Basic Education Training; 

• The Aged; and 

• Skills Development and Vocational Training. 

Sports 
• National; 

• Municipalities; 

• Schools; 

• Tertiary Institutions; 

• National Federations; 

• Provincial Academies for Sport; 

• Provincial Federation; 

• District Federation; 

• Sports Clubs; and 

• Sports NGO's/NPO’s / Macro Bodies. 

Arts 
• Arts and Craft; 

• Schools; 
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• General; 

• Dance; 

• Environment (includes Agriculture); 

• Festivals; 

• Film; 

• Heritage; 

• Literature; 

• Music; 

• Theatre; 

• Visual Arts; and 

• Media. 

MISCELLAN-
EOUS 

N/A 

Table 1: List of sectors and sub- sectors 
 

These non -profit organisations (NPOs) are geographically located in all nine (9) 

provinces within the borders of South Africa. However, this proposed evaluation will 

specifically target only five (5) big provinces, namely, Kwa- Zulu Natal, Gauteng, Western 

Cape, Eastern Cape and Limpopo.  

 

2. PURPOSE 

The purpose the Terms of Reference (TOR) is to appoint a suitable service provider to 

conduct an Impact Evaluation Study.  

 

3. OBJECTIVES 

As part of the impact assessment of funding to beneficiaries in targeted organizations, 

the evaluation should seek to focus on the following specific objectives:  

 

• To gather evidence on the impact of NLC funding in its mandate as catalyst 

for social upliftment; 
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• The key enablers and barriers in implementing the project/programme;  and 

• To draw lessons from the results of the Evaluation to facilitate strategic 

learning and reflection by the NLC. 

 

4. SCOPE OF WORK 

The scope of service entails the following: 

 

4.1 Evaluators will be expected to demonstrate extensive experience in developing 

and applying a methodology that will take into cognizance NLC’s funding 

approach and model. Based on the above stated, the bidders therefore should 

propose relevant designs to respond to the evaluation questions.  

4.2 Evaluators should clearly state the methodological frameworks and approaches 

that will be utilized in the study. Having said that, prudently both qualitative and 

quantitative data collection techniques should be employed.  

4.3 As a guideline, the evaluators are advised to consider the following in their 

methodology:  

a) Literature review: 

• Review of the Acts and regulations as well as other relevant government 

policy documents; 

• NLC Strategy and annual performance reports; 

• Applications, progress reports, grant agreements and site visit reports; and 

• Any other relevant documents. 

b) Data collection: 

• Interviews with members of current and previous members of the 

Distributing Agencies, NLC Board and management; 

• Interviews with approximately 1000 sampled beneficiaries; 

• Site visits to the sampled beneficiaries; 

• Survey in communities of the 1000 sampled beneficiaries in all the five 

targeted provinces; 

• Case studies; and 

• Any other method deemed relevant for the exercise. 

 

c) Proposed Sample Size: 
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PROPOSED SAMPLE SIZE = 1000 NLC beneficiaries 

PROVINCE ESTIMATED TOTAL NO 
FUNDED TO DATE 

GAUTENG 13 804 

KZN 2 687 

LIMPOPO 2 756 

WESTERN CAPE 2 141 

EASTERN CAPE 4 583 

Table 3: Proposed sample size for the 5 targeted provinces 

d) Reporting: 
 

Although a suggested report template has been suggested, evaluators will be expected 

to enhance it, ensuring that all critical elements are encapsulated.   

 

As a limitation, evaluators should note that there is no baseline survey report available to assist 

with determining the effects of NLC funding. Therefore, in their bidding, evaluators will be 

expected to demonstrate innovative mechanisms to address this gap to efficiently and 

effectively execute this exercise.   

 

5. DELIVERABLES 
 

5.1 It is expected that the evaluator upon finalising their evaluation design will factor in all the 

deliverables and their deadlines to be reviewed and approved by the NLC Evaluation 

Team. The list of deliverables should be specific in terms of their timing, format, content, 

length, intended audience and the expected review process. In terms of language, all the 

deliverables are expected to be delivered in English. It will be critical for the deliverables 

to be concise, analytical in nature rather than long descriptive texts.  

 

At the minimum, the deliverables should include:  

 

DELIVERABLES DESCRIPTION 

An Inception Report The detailed description of the methodology to answer 
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the evaluation questions as well as the proposed 

source of information and data collection procedure. It 

should also include the Work Plan as well as the roles 

and responsibilities of each evaluation team member. 

A draft evaluation report To be shared and reviewed by relevant stakeholders 

for feedback 

Final evaluation report To include all the relevant sections and subsections 

primarily findings, conclusions and recommendations. 

See the details below   for the suggested format 

Table 4: Key deliverables of the Study 

 

5.2 Evaluation Report Format (Suggested) 
 

Section1: Executive Summary 

Section 2: Background and Rationale 

Section 3: Evaluation Purpose 

Section 4: Evaluation Methodology and Limitations 

Section 5: Findings 

Section 6: Conclusions (answers to the Evaluation questions) 

Section 7: Recommendations 

Section 8: Annexes (list of people interviewed, key documents consulted, data collection 

instruments etc.) 

 

Over and above, the evaluator will be expected to communicate progress to the team on a 

weekly basis.  

 

6. EVALUATION TEAM COMPOSITION 
 

As part of their evaluation plan under the design, the evaluator will be expected to establish 

an evaluation team including but not limited to the evaluation manager and data collectors. It 

would be their responsibility to ensure that the team members have the necessary 

competencies to execute their responsibilities. A decision on the size of the team will reside 

in the hands of the evaluator in view of the magnitude of the exercise, their tasks and 
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deliverables. It should be noted that approval of the design and plan remains the role of 

NLC.  

 

An NLC team led by the Senior Specialist: Monitoring and Evaluation will principally provide 

oversight on the exercise.  

 

7. DURATION OF APPOINTMENT 
 

The total duration of this proposed evaluation should be six (6) months from the date of 

signing the service level agreement (SLA). 

8. EVALUATION CRITERIA  

 
The NLC will evaluate all proposals in terms of the Preferential Procurement Policy 

Framework Act. No. 5 of 2000 (PPPFA). A 3 phase evaluation criteria will be considered in 

evaluating the bid, being: 

 

8.1   Phase 1: Pre-Qualification Criteria (Mandatory Requirements)  
 

Bidders must submit all the below mentioned requirements:  

• Original signed standard bidding documents (SBD Forms); and 

• Attendance certificate of the compulsory information session. 

Bids with deviations from the requirements /conditions, will be eliminated from further 

consideration. 

 

8.2  Phase 2: Functional/technical Evaluation  
 

Only bidders that have met the pre-qualification criteria will be evaluated for functional 

evaluation. In this phase the evaluation will be based on the bidders’ responses in respect of 

the bid proposal (evaluated on the minimum functional specifications). Prospective bidders 

who score a minimum of 70 points or more will be considered for the next phase 3 (Price 

and B-BBEE status level contributor). 
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EVALUATION CRITERIA WEIGHT 

1. Company Experience  

 

The bidder must provide details of work of a similar nature undertaken by 

the bidder within the previous years. Specific details must be given to 

indicate the extent to which these previous experience relate to the work 

described in the TOR.  

 

Please attach three (3) written reference letters for the impact study 

previously performed.  References should be presented in a form of a 

written letter on an official letterhead from clients where similar services              

(impact study) have been provided and the date must not be older than two 

(2) years. (maximum points allocation = at least three (3) reference letters). 

 
20% 

2. Members Experience  

 

Considers the technical and professional skills of the bidder. Looking for 

qualified and experienced evaluators with skills in conducting Impact 

Evaluation. Abbreviated Curriculum Vitae (CV’s) of personnel involved on 

the implementation of the project, not longer than one page each, shall be 

included in an Appendix. 

 
20% 

3. Project Plan / Methodology  

 

Considers the responsiveness to the TOR, the level of detail in the 

proposal, attention to project management and innovative approaches and 

ideas. Respondent’s responsiveness to and understanding of the 

assignment (methodology and proposed work plan) 

 
30% 

4.  Capacity  

 

Ability and flexibility to fulfil the assignment within the required time frames and 

budget. The bidder is required to provide a company profile on its size, staff 

complement, infrastructure, location etc. 

 

 

30% 

TOTAL 100% 
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8.3 Phase 3: The 80/20 Principle based on Price and B-BBEE status level 
contributor. 

 

Points will be awarded to a bidder for attaining the B-BBEE status level of contributor in 

accordance with the table below: 

 

B-BBEE Status Level of Contributor Number of Points (80/20 system) 

1 20 

2 18 

3 14 

4 12 

5 8 

6 6 

7 4 

8 2 

Non-Compliant contributor 0 

 

9. Other Conditions:  

 

• Only bidders who obtain at least 70% under Functional/Technical Evaluation will be 

considered for further evaluation on phase 2. 

• Bidders are further requested to provide separate financial and technical proposals. 

• Bidders are requested to provide a clear agreement regarding joint venture/consortia. 

The percentage involvement of each company in the joint venture agreement should be 

indicated on the agreement. A trust, consortium or joint venture must submit a 

consolidated B-BBEE Status Level Verification Certificate for every separate bid.  

1. Bidders are required to submit original and valid B-BBEE Status Level Verification 

Certificates or certified copies thereof together with their bids, to substantiate their B-

BBEE rating claims. Current and valid original or certified   B-BBEE Certificate from 

SANAS or IRBA accredited verification agencies or proof of exemption from 

registered auditors should be submitted together with this bid. (Failure to submit a 

certificate will result in scoring 0 for B-BBEE.); 
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• A person will not be awarded points for B-BBEE status level if it is indicated in the bid 

documents that such a bidder intends sub-contracting more than 25% of the value of the 

contract to any other enterprise that does not qualify for at least the points that such a 

bidder qualifies for, unless the intended sub-contractor is an EME that has the capability 

and ability to execute the sub-contract. 

• A person awarded a contract may not sub-contract more than 25% of the value of the 

contract to any other enterprise that does not have an equal or higher B-BBEE status 

level than the person concerned, unless the contract is sub-contracted to an EME that 

has the capability and ability to execute the sub-contract. 

• Fraudulent practices shall result in immediate disqualification. 

• NLC is under no obligation to accept any bid and reserves its right not to proceed with 

the appointment of any service provider that responded to the invitation to submit 

proposals, for whatever reasons it may consider appropriate. 

• The service provider to be appointed must display an unquestionable track record and 

experience with positive feedback from their existing and previous clients;  

• The service provider must comply with all the laws and regulations of the Republic of 

South Africa. 

 

10. GENERAL GUIDELINES 
 

10.1 Submission Instruction 
 

The bid should be hand delivered to the address specified below in six (6) sets each.  
One original plus five (5) copies of the proposal (i.e. six (6) sets in total) should be clearly 

marked: 

 

“IMPACT EVALUATION STUDY FOR THE NLC, REFERENCE NUMBER:           
NLC/2017 - 10” 

 

Please note that the Technical and Financial proposals should be submitted in two (2) 

separate sealed envelopes. 

 

The submission of proposals should be as follows: 
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Technical Financial 

One (1) original One (1) original 

Four (4) copies  Four (4) copies 

One (1) electronic copy (CD) One (1) electronic copy (CD) 

Total submission of copies including original & CD = Twelve (12) 

 
Bidders are requested to indicate on the cover of each document whether it is the original 

document or a copy. 

 
Take note of the following: 
 

•  No costs have been prescribed for the Bidding Document; 

•  All proposals must be costed in South African Rand, inclusive of VAT; 

•  If the bid does not include all the information required, or is incomplete, this will 

mean non-compliance and therefore invalidate the bid; 

•  Any submission received after the deadline will not be considered; and 

•  The costing must remain valid and open for evaluation for a period of at least six 

(6) months from the time of submission. 

 
10.2 Late bids 
 
  Bids received late shall not be considered. A bid will be considered late if it arrived one 

second after 11:00 am or any time thereafter. The tender (bid) box shall be locked at 

exactly 11:00 am and bids arriving late will not be considered under any circumstances. 

Bidders are therefore strongly advised to ensure that bids are dispatched allowing enough 

time for any unforeseen events that may delay the delivery of the bid.  

The official Telkom time (Dial 1026) will be used to verify the exact closing time. 

 
10.3 Costs to be borne by bidders 
 

All costs and expenses incurred by the bidders in any way associated with the 

development, preparation and submission of responses and providing any additional 

information required by the NLC, will be borne entirely and exclusively by the bidders. 
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10.4 No legal relationship 
 

No binding legal relationship will exist between any of the bidders and the NLC until the 

execution of a signed contractual SLA. The TOR document will not form part of any such 

contract or arrangement. 

 

10.5  Evaluation of offers 
 

Each bidder acknowledges and accepts that the NLC may, at its absolute discretion, 

apply selection criteria specified in this document for the evaluation of proposals for short 

listing/ selecting the eligible bidder(s). 

 

10.6  Format of your proposal 
 

The proposal should be presented in two sections i.e. Technical Proposal and Financial 

Proposal. 

 

10.6.1 Technical proposal format 
 

Bidders are at liberty to structure their Proposals according to any format, as long as it 

covers all areas specified in this document. The Technical proposals will be evaluated 

against the criteria detailed below. 

 

10.6.2  Technical approach 
 

The bidders should adhere to the TOR by elaborating on the services required, and 

demonstrating whether the proposed process meets the requirements. 

The bidder should demonstrate adherence to the TOR by elaborating on the services 

required, and demonstrating whether the proposed process meets the requirements. 

Bidders must, at a minimum, cover the under-mentioned in their technical approach and 

return as part of their submission: 
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• How they propose to carry out the requirements to achieve the outcomes 

identified in the terms of reference including any possible problems that might 

hinder delivery and how they will avoid, or overcome, such problems. 

• The position(s) involved in the direct delivery of the service to be provided and in 

the overall management of the work and the names of the people who will fill 

these positions. Provide information in a table format e.g.: 

 

Name Position Duties/ 

activities 

Turnaround time to 

complete task 

 

 
10.7 Disclosures 
 

The bidder must disclose: 

• If they are or have been the subject of any proceedings or other arrangements 

relating to bankruptcy/ insolvency. 

• If they have been convicted of, or are the subject of any proceedings, relating to: 

- A criminal offence or other offence, involving the activities of a criminal nature in its 

organisation or found by any regulator or professional body to have committed 

professional misconduct. 

- Corruption, including the offer or receipt of any inducement of any kind in relation to 

obtaining any contract with any contracting authority. 

- Failure to fulfil any obligation in any jurisdiction relating to the payment of taxes and 

other legal obligations. 

• If a bidder or related company or any individual discloses details of any 

previous misconduct or complaint, the NLC will seek an explanation and 

background details from them. At the sole discretion of the NLC, an 

assessment as to whether the bidder will be allowed to continue to the next 

phase of the evaluation phase will then be made. 

• Disclosure extends to any company in the same group of the bidder, including 

but not limited to parent, subsidiary and sister companies, companies with 

common shareholders (whether direct or indirect) and parties with whom the 

bidder is associated in respect of this tender. 

 



    

16 | P a g e  
 
 

10.8  Disclaimer 
 

The NLC reserves the right not to appoint a service provider. 

The NLC also reserves the right to: 

• Award the contract or any part thereof to one or more service providers; 

• Reject all bids; 

• Decline to consider any bids that do not conform to any aspect of the bidding 

requirements; 

• Request further information from any bidder after the closing date for clarity purposes; 

• Cancel this tender or any part thereof at any time;  

• Should any of the above occur, it will be communicated in writing to the bidders. 

 

10.9  Confidentiality 
 

• Bids submitted will not be revealed to any other bidders and will be treated as 

contractually binding; 

• All information pertaining to the NLC obtained by the bidder as a result of participation 

in this RFP is confidential and must not be disclosed without written authorisation from 

the NLC; and 

• The successful bidder will be expected to sign a SLA with the NLC. 

 

10.10 Disqualification 
 

• Any form of canvassing/lobbying/influence regarding the short listing will result in 

disqualification; 

• Any non-disclosure of any other information pertaining to this bid will result in 

disqualification; 

• Non-compliance with the bid requirements will invalidate the bid; and 

• Non-compliance with all the applicable Acts, Regulations and by-laws will result in the 

disqualification of the bid. 

 
10.11 Prices 

• All services’ pricing should be inclusive of all taxes etc. and payment shall be 

made in South African Rand; 
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• The NLC may require a breakdown of rates on any of the items priced and the 

bidders are to provide same without any additional cost and also provide a “Pricing 

Grid” or “Transaction Fee Schedule”; and 

• The total amount should be carried out on the Standard Bidding Form (SBD1). 

 
10.12 Prices adjustments 

 

No price adjustment. 

 

10.13 Payment Terms 

• The NLC undertakes to pay valid tax invoices in full within thirty (30) days from 

statement date for services rendered; 

• All supporting documents for services rendered should be submitted together with 

the tax invoices by the twentieth (20th) of every month; and 

• Valid Tax Invoices for all services rendered are to be submitted to the Chief 

Financial Officer (CFO) at the NLC’s Finance Division at the address on page 2 

above. 

 

10.14  Validity 
 

• A Proposal shall remain valid for ninety (90) days after the closing date of the 

submission for proposals. A proposal which is valid for a shorter period may be 

rejected by the NLC for non-responsiveness; and 

• In exceptional circumstances, the NLC may solicit the bidder’s consent to an 

extension of the period of the validity of the bid. The request and responses 

thereto shall be made in writing. A bidder that has been granted the request will 

neither be required nor permitted to modify the Proposal. 

 

10.15  Signatories 
 

All responses to this RFP should be signed off by the authorised signatories of the 

bidder. 

 

10.16  Special Terms and Conditions 
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•  The NLC reserves the right to accept or reject any submission in full or in part, and 

to suspend this process and reject all proposals or part thereof, at any time prior to 

the awarding of the contract, without thereby incurring any liability to the affected 

bidders. 

•  This bid and the contract will be subject to the General Conditions of Contract 

issued in accordance with Treasury Regulation 16A published in terms of the 

PFMA. The special terms and conditions of contract are supplementary to that of 

the general conditions of the contract. 

•  Where, however, the special conditions of contract are in conflict with the general 

conditions of contract, the general conditions of contract will prevail. 

•  The NLC is the sole adjudicator of the suitability of the venue for the purpose for 

which it is required. Therefore, the NLC’s decision in this regard will be final. 

•  No bids sent by the facsimile or email will be accepted. 

•  Bids must only be submitted at the NLC Head Office Tender Box in Pretoria by the 

specified date and time. 

•  Bidders are welcome to be present at the opening of bids. 

•  The annexures are part of the bid documentation and must be signed by the 

bidder and attach to the bid document. 

•  The bid forms must not be retyped or redrafted but copies may be used. Additional 

offers may be made but only photocopies of the original documents. Additional 

offers/submissions are regarded as separate and must be treated as such by the 

bidder. The inclusion of various offers as part of a single submission in one 

envelope is not allowed and will not be considered. Additional bid offers must be 

submitted separately in separate sealed envelopes. 

•  The valid tax clearance certificate should be submitted together with the 

completed bid. 

•  The Central Supplier Database (CSD) Summary Report. 

•  Failure to comply with the above-mentioned conditions will invalidate the bid. 

•  Certified copies of the company registration documents or proof of ownership of 

the company or agency i.e. Shareholders Certificates. 
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•  Certified copy of B-BBEE certificate issued by a Verification Agency accredited by 

SANAS or a Registered Auditor approved by IRBA or an Accounting Officer as 

contemplated in the CCA must be submitted. 

 

 

 

10.17 Presentations/Site Visits 
 

10.17.1 Shortlisted service providers may be required to do a presentation and/or question 

and answer session.  

10.17.2 The NLC may also conduct site visit. 

 
11. CLARIFICATIONS / ENQUIRIES  
 

Telephonic request for clarification will not be considered. Any clarification required by a 

bidder regarding the meaning or interpretation of the Terms of Reference or any other 

aspects concerning the bid is to be requested in writing (letter, facsimile or e-mail) from 

the below contact persons. The bid reference number should be mentioned in all 

correspondence. 

 

 11.1 Bid Enquiries 
 

Name and Surname: Bojane Mosima 

E-mail: TOR1@nlcsa.org.za 

Fax: 086 568 7857 

Enquiries received will be responded to within two (2) working days of receiving the 

enquiry. 

 
 
THE NLC IS NOT OBLIGED TO ACCEPT THE LOWEST OR ANY BID AND RESERVES THE 
RIGHT TO ACCEPT ANY BID IN WHOLE OR PART 
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Annexure A: NLC Bid Submission Checklist – Impact Evaluation Study 
 

   
BID SUBMISSION CHECKLIST:  APPOINTMENT OF A SERVICE PROVIDER TO 
CONDUCT AN IMPACT EVALUATION STUDY FOR THE NATIONAL LOTTERIES 
COMMISSION (NLC)  

Name of the bidder : 
 
 
 
Item Description Yes No 

 
 Compulsory (Mandatory) Requirements   
 
1. 

Please indicate below if whether the SBD (Standard 
Bidding Document) Forms are duly completed and 
signed by the relevant person: 

  

1.1 SBD 1   

1.2 SBD 4   

1.3 SBD 6.1   

1.4 SBD 8   

1.5 SBD 9   

 *Only the original signed SBD Forms of the above  will be accepted 
 
2. 

Please indicate as to whether the following 
documents /certificates have been attached? 

  

2.1 Attendance certificate of the compulsory information 
session. 

  

 

 
3. Non – Mandatory Requirements 

  

 
3.1 

Company/Agency registration certificate (CK) and/or 
Proof of ownership of the company/agency i.e. 
Shareholders Certificates (where applicable)  
Please attach a certified copy of certificate 

  

3.2 Valid Tax Clearance Certificate (TCC).   

3.3 Central Supplier Database (CSD) Summary Report.   

3.4 Company/Agency Profile.   

3.5 B-BBEE Certificate.   

3.6 Provide three (3) letters of reference from the public 
and/or private institutions for the services required. 
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Annexure A: NLC Bid Submission Checklist – Impact Evaluation Study 
 

 

4. Submission of Proposals:   

4.1 Technical Proposal:   

 
4.1.1 One (1) original 

  

4.1.2 Four (4) copies   

4.2 Financial (Price) Proposal:   

4.2.1 One (1) original   

4.2.2 Four (4) copies   

4.2.3 One (1) electronic copy (CD) for both technical & 
financial proposal 

  

 

5. Bid Document Responsiveness: 
 
Do you adhere to the bid documents and terms of 
reference? 

  

 



 
 

 1 

           SBD 1 
INVITATION TO BID 

  
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE NATIONAL LOTTERIES COMMISSION (NLC) 

 
BID NUMBER: NLC/2017 - 10  CLOSING DATE: 29 AUGUST 2017              CLOSING TIME: 11:00 
 
 DESCRIPTION: APPOINTMENT OF A SERVICE PROVIDER TO CONDUCT AN IMPACT EVALUATION STUDY FOR 

THE NATIONAL LOTTERIES COMMISSION (NLC)  
  
The successful bidder will be required to fill in and sign a written Contract Form (SBD 7).  
 
BID DOCUMENTS MAY DEPOSITED IN THE BID BOX SITUATED AT: 
	
NATIONAL LOTTERIES COMMISSION (NLC), BLOCK D, HATFIELD GARDENS, 333 GROSVENOR STREET,  
HATFIELD, PRETORIA  
 
Bidders should ensure that bids are delivered timeously to the correct address. If the bid is late, it will not be accepted 
for consideration. 
 
The bid box is generally open 8 hours a day, 5 working days a week.     
 
ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS – (NOT TO BE RE-TYPED) 
 
THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE PREFERENTIAL 
PROCUREMENT REGULATIONS, 2011, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY 
OTHER SPECIAL CONDITIONS OF CONTRACT 
 

THE FOLLOWING PARTICULARS MUST BE FURNISHED 
(FAILURE TO DO SO MAY RESULT IN YOUR BID BEING DISQUALIFIED) 

 
NAME OF BIDDER   ……………………………………………………………………………………………………………………… 
          
POSTAL ADDRESS   …………………………………………………………………………………………………………………. 
   
STREET ADDRESS   ………………………………………………………………………………………………………………… 
  
TELEPHONE NUMBER   CODE……………NUMBER……………………………………………………………………………….. 
 
CELLPHONE NUMBER   ………………………………………………………………………………………………………………… 
 
FACSIMILE NUMBER   CODE ………… .NUMBER………………………………………………………………………………… 
 
E-MAIL ADDRESS   …………………………………………………………………………………………………………………. 
 
VAT REGISTRATION NUMBER  ………………………………………………………………………………………………………………… 
 
HAS AN ORIGINAL AND VALID TAX CLEARANCE CERTIFICATE BEEN SUBMITTED? (SBD 2)   YES or NO 
     
 
HAS A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE BEEN SUBMITTED? (SBD 6.1)                                                     YES or NO 
 
IF YES, WHO WAS THE CERTIFICATE ISSUED BY?  
 
AN ACCOUNTING OFICER AS CONTEMPLATED IN THE CLOSE CORPORATION ACT (CCA)…….…………….…………………………   ………...� 
A VERIFICATION AGENCY ACCREDITED BY THE SOUTH AFRICAN ACCREDITATION SYSTEM (SANAS); 
OR………………………………….…� 
A REGISTERED AUDITOR  ………………………………...………..� 
[TICK APPLICABLE BOX] 
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(A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE MUST BE SUBMITTED IN ORDER TO QUALIFY FOR 
PREFERENCE POINTS FOR B-BBEE) 
 
 
 
 
 
ARE YOU THE ACCREDITED REPRESENTATIVE 
IN SOUTH AFRICA FOR THE GOODS / SERVICES / WORKS OFFERED?      YES or NO 
 
       [IF YES ENCLOSE PROOF] 
 

 
SIGNATURE OF BIDDER  ……………………………………………………………………………………………………………….. 
 
DATE ……………………………………………………………………………………………………………….. 
 
CAPACITY UNDER WHICH THIS BID IS SIGNED ………………………………………………………………………………………………………………… 

 
 

TOTAL BID PRICE……………………………………  
 
 
_____________________________________________________________________________________________________________________ 
 

 
ANY ENQUIRIES REGARDING THE BID MAY BE DIRECTED TO: 

 
 
 
Name of the Public Entity:   National Lotteries Commission (NLLC) 
 
Contact Person: Bojane Mosima / Lucky Lesufi 
 
Tel: 012 432 1344/1309 
Fax:  086 568 7857  
 
E-mail address: TOR1@nlcsa.org.za  
 



SBD 2 
 

TAX CLEARANCE CERTIFICATE REQUIREMENTS 

 
It is a condition of bid that the taxes of the successful bidder must be in order, or that 
satisfactory arrangements have been made with South African Revenue Service (SARS) to meet 
the bidder’s tax obligations. 
 
1 In order to meet this requirement bidders are required to complete in full the attached form TCC 001  

“Application for a Tax Clearance Certificate” and submit it to any SARS branch office nationally. The Tax 
Clearance Certificate Requirements are also applicable to foreign bidders / individuals who wish to submit 
bids. 

 
2 SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for a period of 1 (one) year 

from the date of approval.   
 
3 The original Tax Clearance Certificate must be submitted together with the bid.  Failure to submit the original 

and valid Tax Clearance Certificate will result in the invalidation of the bid. Certified copies of the Tax 
Clearance Certificate will not be acceptable. 

 

4 In bids where Consortia / Joint Ventures / Sub-contractors are involved, each party must submit a separate 

Tax Clearance Certificate.  
 
5 Copies of the TCC 001 “Application for a Tax Clearance Certificate” form are available from any SARS branch 

office nationally or on the website www.sars.gov.za.  
 
6 Applications for the Tax Clearance Certificates may also be made via eFiling.  In order to use this provision, 

taxpayers will need to register with SARS as eFilers through the website www.sars.gov.za.  
 
 
 
 
 
 
 
 Jeyrel:\Mdk416-SBD2 tax clearance  

 
 



 
SBD 3.3 

PRICING SCHEDULE  
(Professional Services) 

 
 

 
NAME OF BIDDER: ………………………………………………………………………………………………BID NO.: ……………………………………  
 
CLOSING TIME 11:00         CLOSING DATE…………………………... 
 
 
OFFER TO BE VALID FOR …………DAYS FROM THE CLOSING DATE OF BID. 
 
ITEM   DESCRIPTION  BID PRICE IN RSA CURRENCY 
NO   **(ALL APPLICABLE TAXES INCLUDED) 
 
 
 1. The accompanying information must be used for the formulation 
  of proposals. 
 
 2. Bidders are required to indicate a ceiling price based on the total 
  estimated time for completion of all phases and including all 
  expenses inclusive of all  applicable taxes for the project. R………..…………………………………………………... 
 
 3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND  
  RATES APPLICABLE (CERTIFIED INVOICES MUST BE  
  RENDERED IN TERMS HEREOF) 
 
 4. PERSON AND POSITION HOURLY RATE DAILY RATE 
 
 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 
 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 

 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 

 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 

 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 
 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 

 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 

 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 
 -------------------------------------------------------------------------------------- R------------------------------ --------------------------------- 

 

 5. PHASES ACCORDING TO WHICH THE PROJECT WILL BE 
  COMPLETED, COST PER PHASE AND MAN-DAYS TO BE  
  SPENT 
 
  ------------------------------------------------------------------------------- R------------------------------ -------------------------- days 

  ------------------------------------------------------------------------------- R------------------------------ -------------------------- days 

  ------------------------------------------------------------------------------- R------------------------------ -------------------------- days 
  ------------------------------------------------------------------------------- R------------------------------ -------------------------- days 
 
  ------------------------------------------------------------------------------- R------------------------------ -------------------------- days 

  ------------------------------------------------------------------------------- R------------------------------ -------------------------- days 



 
Bid No.: …………………………………… 

 
Name of Bidder: ……………………………………………………………………………………………………………………. 

 

-2- 

 
 
 
 5.1 Travel expenses (specify, for example rate/km and total km, class 
  of airtravel, etc).  Only actual costs are recoverable.  Proof of the 
  expenses incurred must accompany certified invoices. 
 
  DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY AMOUNT 
 
  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 

  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 

  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 
  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 
 
  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 

  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 
  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 
 
  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 

  -------------------------------------------------------------------------------- ………………. …………….. R……………….. 
 
 
 
   TOTAL:  R…………………………………………………. 
 

   ** ”all applicable taxes” includes  value- added tax, pay as you earn, income tax, unemployment  insurance 
fund   contributions and skills development levies. 

      
 

 
 5.2 Other expenses, for example accommodation (specify, eg. Three 
  star hotel, bed and breakfast, telephone cost, reproduction cost, 
  etc.).  On basis of these particulars, certified invoices will be checked 
  for correctness.  Proof of the expenses must accompany invoices. 
 
  DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY AMOUNT 
 
  ---------------------------------------------------------------------------------- ………………. …………….. R……………….. 
  ---------------------------------------------------------------------------------- ………………. …………….. R……………….. 

  ---------------------------------------------------------------------------------- ………………. …………….. R……………….. 

  ---------------------------------------------------------------------------------- ………………. …………….. R……………….. 
 
   TOTAL:  R…………………………………………………. 
 
 6. Period required for commencement with project after 
  acceptance of bid ………………………………………………………………. 
 
 7. Estimated man-days for completion of project ………………………………………………………………. 
 
 8. Are the rates quoted firm for the full period of contract?    *YES/NO 
    
 9. If not firm for the full period, provide details of the basis on which 
  adjustments will be applied for, for example consumer price index. ………………………………………………………………. 
  

  ………………………………………………………………. 

  ………………………………………………………………. 
  ………………………………………………………………. 



 
Bid No.: …………………………………… 

 
Name of Bidder: ……………………………………………………………………………………………………………………. 

 

-3- 

  
  
 *[DELETE IF NOT APPLICABLE] 
 
 
Any enquiries regarding bidding procedures may be directed to the – 
 
National Lotteries Commission (NLC) 
333 Grosvenor Stree 
Block D Hatfield Gardens 
Hatfield, Pretoria 
 
 
For enquiry please contact the following – 
 
Bojane Mosima / Lucky Lesufi 
 
Tel: 012 432 1344/1309 
 
 
 

 



 

  

 
 SBD 4 

 
DECLARATION OF INTEREST 

 

1. Any legal person, including persons employed by the state¹, or persons having a kinship with persons 

employed by the state, including a blood relationship, may make an offer or offers in terms of this 

invitation to bid (includes a price quotation, advertised competitive bid, limited bid or proposal).  In view 

of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons 

employed by the state, or to persons connected with or related to them, it is required that the bidder or 

his/her authorised representative declare his/her position in relation to the evaluating/adjudicating 

authority where-  

 

 - the bidder is employed by the state; and/or 

  

 - the legal person on whose behalf the bidding document is signed, has a relationship with 

persons/a person who are/is involved in the evaluation and or adjudication of the bid(s), or where 

it is known that such a relationship exists between the person or persons for or on whose behalf 

the declarant acts and persons who are involved with the evaluation and or adjudication of the 

bid.  

 

2. In order to give effect to the above, the following questionnaire must be completed and 
submitted with the bid. 

 

2.1 Full Name of bidder or his or her representative:  …………………………………………………………. 

 

2.2 Identity Number:  ………………………………………………………………………………………………… 

 

2.3 Position occupied in the Company (director, trustee, shareholder²):  …………………………………….. 

 

2.4 Company Registration Number:  ………………………………………………………………………..……. 

 

2.5 Tax Reference Number:  ………………………………………………………………………………….……… 

 

2.6 VAT Registration Number:  ………………………………………………………………………………....

   

2.6.1 The names of all directors / trustees / shareholders / members, their individual identity numbers, tax 

reference numbers and, if applicable, employee / persal numbers must be indicated in paragraph 3 

below. 
¹“State” means – 

               (a) any national or provincial department, national or provincial public entity or constitutional institution within the meaning of 

the Public Finance Management Act, 1999 (Act No. 1 of 1999); 

 (b) any municipality or municipal entity; 

 (c) provincial legislature; 

 (d) national Assembly or the national Council of provinces; or 



 

  

 (e) Parliament. 

  

²”Shareholder” means a person who owns shares in the company and is actively involved in the management of the enterprise or 

business and exercises control over the enterprise.  

 

 

 

2.7  Are you or any person connected with the bidder           YES / NO 

       presently employed by the state? 

 

2.7.1 If so, furnish the following particulars: 

 

Name of person / director / trustee / shareholder/ member:        ……....……………………………… 

Name of state institution at which you or the person  

connected to the bidder is employed :                 ……………………………………… 

Position occupied in the state institution:           ……………………………………… 

 

Any other particulars:    

……………………………………………………………… 
 

……………………………………………………………… 

……………………………………………………………… 

 

2.7.2 If you are presently employed by the state, did you obtain  YES / NO 

the appropriate authority to undertake remunerative  

work outside employment in the public sector? 

 

2.7.2.1 If yes, did you attached proof of such authority to the bid  YES / NO 

document? 
        

(Note: Failure to submit proof of such authority, where 

applicable, may result in the disqualification of the bid. 

 

2.7.2.2 If no, furnish reasons for non-submission of such proof: 

  

……………………………………………………………………. 

……………………………………………………………………. 

……………………………………………………………………. 

 

2.8 Did you or your spouse, or any of the company’s directors /   YES / NO 

trustees / shareholders / members or their spouses conduct  

business with the state in the previous twelve months? 

 

2.8.1 If so, furnish particulars: 

………………………………………………………………….. 

…………………………………………………………………..  

…………………………………………………………………... 

 

2.9 Do you, or any person connected with the bidder, have YES / NO 



 

  

 any relationship (family, friend, other) with a person   

 employed by the state and who may be involved with  

 the evaluation and or adjudication of this bid? 

 2.9.1If so, furnish particulars. 

 ……………………………………………………………... 

 …………………………………………………………..…. 

……………………………………………………………… 

 

2.10  Are you, or any person connected with the bidder,   YES/NO 

 aware of any relationship (family, friend, other) between  

any other bidder and any person employed by the state 

who may be involved with the evaluation and or adjudication 

of this bid? 

  

2.10.1 If so, furnish particulars. 

……………………………………………………………… 

……………………………………………………………… 

……………………………………………………………… 

 

2.11 Do you or any of the directors / trustees / shareholders / members  YES/NO 

of the company have any interest in any other related companies  

whether or not they are bidding for this contract? 

 

2.11.1 If so, furnish particulars: 

……………………………………………………………………………. 

……………………………………………………………………………. 

……………………………………………………………………………. 

 
3 Full details of directors / trustees / members / shareholders. 

 

Full Name Identity 

Number 

Personal Tax 

Reference Number 

State Employee 

Number / Persal 

Number  

 

    

 

    

 

    

 

    

 

    

 

    

 

    

 



 

  

    

 

    

 

 
4 DECLARATION 

 

I, THE UNDERSIGNED (NAME)……………………………………………………………………… 

 

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE IS CORRECT.  

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF 

PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS DECLARATION 

PROVE TO BE FALSE.   

 

 

…………………………………..  ..……………………………………………   

 Signature                           Date 

 

…………………………………. ……………………………………………… 

 Position  Name of bidder 

 
May 2011 



 
    SBD 6.1 
 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL 
PROCUREMENT REGULATIONS 2017 

 
 

This preference form must form part of all bids invited.  It contains general information and 
serves as a claim form for preference points for Broad-Based Black Economic Empowerment 
(B-BBEE) Status Level of Contribution  
 
NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL 

CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-
BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT 
REGULATIONS, 2017.  

 
 
1. GENERAL CONDITIONS 
1.1 The following preference point systems are applicable to all bids: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all 
applicable taxes included); and  

- the 90/10 system for requirements with a Rand value above R50 000 000 (all 
applicable taxes included). 

1.2  

a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes 
included) and therefore the 80/20 preference point system shall be applicable; or  

 

1.3 Points for this bid shall be awarded for:  

(a) Price; and 

(b) B-BBEE Status Level of Contributor. 

1.4 The maximum points for this bid are allocated as follows: 

 POINTS 

PRICE  

B-BBEE STATUS LEVEL OF CONTRIBUTOR  

Total points for Price and B-BBEE must not 
exceed 

100 

 

1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor 
together with the bid, will be interpreted to mean that preference points for B-BBEE 
status level of contribution are not claimed. 

1.6 The purchaser reserves the right to require of a bidder, either before a bid is 
adjudicated or at any time subsequently, to substantiate any claim in regard to 
preferences, in any manner required by the purchaser. 
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2. DEFINITIONS 
(a) “B-BBEE” means broad-based black economic empowerment as defined in section 

1 of the Broad-Based Black Economic Empowerment Act; 

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in 
terms of a code of good practice on black economic empowerment, issued in terms 
of section 9(1) of the Broad-Based Black Economic Empowerment Act; 

(c) “bid” means a written offer in a prescribed or stipulated form in response to an 
invitation by an organ of state for the provision of goods or services, through price 
quotations, advertised competitive bidding processes or proposals;  

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based 
Black Economic Empowerment Act, 2003 (Act No. 53 of 2003); 

(e)  “EME” means an Exempted Micro Enterprise in terms of a code of good practice  
on black economic empowerment issued in terms of section 9 (1) of the Broad-
Based Black Economic Empowerment Act; 

(f)  “functionality” means the ability of a tenderer to provide goods or services in 
accordance with specifications as set out in the tender documents. 

(g)  “prices” includes all applicable taxes less all unconditional discounts;   

(h) “proof of B-BBEE status level of contributor” means: 

1) B-BBEE Status level certificate issued by an authorized body or person; 

2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice; 

3) Any other requirement prescribed in terms of the B-BBEE Act; 

(i) “QSE” means a qualifying small business enterprise in terms of a code of good 
practice  on black economic empowerment issued in terms of section 9 (1) of the 
Broad-Based Black Economic Empowerment Act; 
 

(j) “rand value” means the total estimated value of a contract in Rand, calculated at 
the time of bid invitation, and includes all applicable taxes;  

 

3. POINTS AWARDED FOR PRICE 
3.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS  
 A maximum of 80 or 90 points is allocated for price on the following basis: 
  80/20 or 90/10  
 

 ⎟
⎠

⎞
⎜
⎝

⎛ −
−=

min
min180

P
PPtPs  or ⎟

⎠

⎞
⎜
⎝

⎛ −
−=

min
min190

P
PPtPs  

 Where 

 Ps = Points scored for price of bid under consideration 

 Pt = Price of bid under consideration 

 Pmin = Price of lowest acceptable bid 

 

4. POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR 
4.1 In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, 

preference points must be awarded to a bidder for attaining the B-BBEE status level of 
contribution in accordance with the table below: 
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B-BBEE Status Level of 
Contributor 

Number of points 
(90/10 system) 

Number of points 
(80/20 system) 

1 10 20 

2 9 18 

3 6 14 

4   5 12 

5 4 8 

6 3 6 

7 2 4 

8 1 2 

Non-compliant 
contributor 

0 0 

 

5. BID DECLARATION 
5.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must 

complete the following: 

6. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF 
PARAGRAPHS 1.4 AND 4.1  

6.1 B-BBEE Status Level of Contributor: .      =     ………(maximum of 10 or 20 
points) 

(Points claimed in respect of paragraph 7.1 must be in accordance with the table 
reflected in paragraph  4.1 and must be substantiated by relevant proof of B-BBEE 
status level of contributor. 

7. SUB-CONTRACTING 
7.1 Will any portion of the contract be sub-contracted?   

(Tick applicable box) 
 
YES  NO  

 

7.1.1 If yes, indicate: 

i) What percentage of the contract will be 
subcontracted............…………….…………% 

ii) The name of the sub-
contractor………………………………………………………….. 

iii) The B-BBEE status level of the sub-
contractor......................................…………….. 

iv) Whether the sub-contractor is an EME or QSE 
(Tick applicable box) 
YES  NO  

v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in 
terms of Preferential Procurement Regulations,2017: 

   
Designated Group: An EME or QSE which is at last 51% owned 

by: 
EME 
√ 

QSE 
√ 

Black people   
Black people who are youth   
Black people who are women   
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Black people with disabilities   
Black people living in rural or underdeveloped areas or townships   
Cooperative owned by black people   
Black people who are military veterans   

OR 
Any EME    
Any QSE   
 
 
8. DECLARATION WITH REGARD TO COMPANY/FIRM 

8.1 Name of 
company/firm:……………………………………………………………………………. 

8.2 VAT registration 
number:……………………………………….………………………………… 

8.3 Company registration 
number:…………….……………………….……………………………. 

8.4 TYPE OF COMPANY/ FIRM 

� Partnership/Joint Venture / Consortium 
� One person business/sole propriety 
� Close corporation 
� Company 
� (Pty) Limited 
[TICK APPLICABLE BOX] 

8.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES 

……………………………………………………………………………………………………
……………………………………………………………………………………………………
……………………………………………………………………………………………………
……………………………………………………………………………………………………
…….. 

8.6 COMPANY CLASSIFICATION 

� Manufacturer 
� Supplier 
� Professional service provider 
� Other service providers, e.g. transporter, etc. 
[TICK APPLICABLE BOX] 
 

8.7 Total number of years the company/firm has been in 
business:…………………………… 

8.8 I/we, the undersigned, who is / are duly authorised to do so on behalf of the 
company/firm, certify that the points claimed, based on the B-BBE status level of 
contributor indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies 
the company/ firm for the preference(s) shown and I / we acknowledge that: 

i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as 
indicated in paragraph 1 of this form; 
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iii) In the event of a contract being awarded as a result of points claimed as shown in 
paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary 
proof to the satisfaction of the purchaser that the claims are correct;  

iv) If the B-BBEE status level of contributor has been claimed or obtained on a 
fraudulent basis or any of the conditions of contract have not been fulfilled, the 
purchaser may, in addition to any other remedy it may have – 

 
(a) disqualify the person from the bidding process; 

(b) recover costs, losses or damages it has incurred or suffered as a 
result of that person’s conduct; 

(c) cancel the contract and claim any damages which it has suffered 
as a result of having to make less favourable arrangements due to 
such cancellation; 

(d) recommend that the bidder or contractor, its shareholders and 
directors, or only the shareholders and directors who acted on a 
fraudulent basis, be restricted by the National Treasury from 
obtaining business from any organ of state for a period not 
exceeding 10 years, after the audi alteram partem (hear the other 
side) rule has been applied; and 

(e) forward the matter for criminal prosecution. 

 
 
 

 
 

………………………………………. 
SIGNATURE(S) OF BIDDERS(S) 

 
DATE:  ………………………………….. 

ADDRESS ………………………………….. 

  ………………………………….. 

 ………………………………….. 
 

 
WITNESSES 
 
1. …………………………………….. 

2. ……………………………………. 
 



 
  SBD 8 

 

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT 

PRACTICES 

 

1 This Standard Bidding Document must form part of all bids invited.   

  

2 It serves as a declaration to be used by institutions in ensuring that when goods 

and services are being procured, all reasonable steps are taken to combat the 

abuse of the supply chain management system.  

 

3 The bid of any bidder may be disregarded if that bidder, or any of its directors 

have- 

 

a. abused the institution’s supply chain management system; 

b. committed fraud or any other improper conduct in relation to such system; or 

c. failed to perform on any previous contract. 

 

4 In order to give effect to the above, the following questionnaire must be 

completed and submitted with the bid. 

 

Item Question Yes No 

4.1 Is the bidder or any of its directors listed on the National Treasury’s Database of 

Restricted Suppliers as companies or persons prohibited from doing business with the 

public sector? 

(Companies or persons who are listed on this Database were informed in writing 

of this restriction by the Accounting Officer/Authority of the institution that 

imposed the restriction after the audi alteram partem rule was applied). 

 

The Database of Restricted Suppliers now resides on the National Treasury’s 

website(www.treasury.gov.za) and can be accessed by clicking on its link at the 

bottom of the home page.  

 

Yes 

 

 

 

No 

 

 

4.1.1 If so, furnish particulars: 

 

 

 

4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in 

terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 

of 2004)?  

The Register for Tender Defaulters can be accessed on the National Treasury’s 

website (www.treasury.gov.za) by clicking on its link at the bottom of the home 

page.  

 

Yes 

 

No 

 

4.2.1 If so, furnish particulars: 

 

 

 

4.3 Was the bidder or any of its directors convicted by a court of law (including a court 

outside of the Republic of South Africa) for fraud or corruption during the past five 

years? 

 

Yes 

 

No 

 

http://www.treasury.gov.za/
http://www.treasury.gov.za/


4.3.1 If so, furnish particulars: 

 

 

 

4.4 Was any contract between the bidder and any organ of state terminated during the past 

five years on account of failure to perform on or comply with the contract? 

 

Yes 

 

No 

 

4.4.1 If so, furnish particulars: 
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CERTIFICATION 

 

I, THE UNDERSIGNED (FULL NAME)………………………………………………… 

 CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION 

FORM IS TRUE AND CORRECT. 

 

 I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, 

ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION 

PROVE TO BE FALSE. 

 

 

 ………………………………………...   ………………………….. 

 Signature        Date 

 

 ……………………………………….   ………………………….. 

 Position        Name of Bidder 
    Js365bW 

 



 

 1 

   

 
             SBD 9 

CERTIFICATE OF INDEPENDENT BID DETERMINATION 
 

1 This Standard Bidding Document (SBD) must form part of all bids¹ invited. 

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an 

agreement between, or concerted practice by, firms, or a decision by an association of 

firms, if it is between parties in a horizontal relationship and if it involves collusive 

bidding (or bid rigging).² Collusive bidding is a pe se prohibition meaning that it cannot 

be justified under any grounds. 

3 Treasury Regulation 16A9 prescribes that accounting officers and accounting authorities 
must take all reasonable steps to prevent abuse of the supply chain management 
system and authorizes accounting officers and accounting authorities to: 

 
a. disregard the bid of any bidder if that bidder, or any of its directors have abused 

the institution’s supply chain management system and or committed fraud or any 
other improper conduct in relation to such system. 

 
b. cancel a contract awarded to a supplier of goods and services if the supplier 

committed any corrupt or fraudulent act during the bidding process or the 
execution of that contract. 

 
4 This SBD serves as a certificate of declaration that would be used by institutions to 

ensure that, when bids are considered, reasonable steps are taken to prevent any form 

of bid-rigging.  

5 In order to give effect to the above, the attached Certificate of Bid Determination (SBD 9) 

must be completed and submitted with the bid: 

 

¹ Includes price quotations, advertised competitive bids, limited bids and proposals. 

 

² Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or 

lower the quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process.  Bid 

rigging is, therefore, an agreement between competitors not to compete. 
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SBD 9 

 
 

CERTIFICATE OF INDEPENDENT BID DETERMINATION 
 

I, the undersigned, in submitting the accompanying bid: 

________________________________________________________________________ 

(Bid Number and Description) 

  

in response to the invitation for the bid made by: 

______________________________________________________________________________ 

(Name of Institution) 

 

do hereby make the following statements that I certify to be true and complete in every respect: 

 

I certify, on behalf of:_______________________________________________________that: 

(Name of Bidder) 

1. I have read and I understand the contents of this Certificate; 

2. I understand that the accompanying bid will be disqualified if this Certificate is found not 

to be true and complete in every respect; 

3. I am authorized by the bidder to sign this Certificate, and to submit the accompanying 

bid, on behalf of the bidder; 

4. Each person whose signature appears on the accompanying bid has been authorized by 

the bidder to determine the terms of, and to sign the bid, on behalf of the bidder; 

5. For the purposes of this Certificate and the accompanying bid, I understand that the 

word “competitor” shall include any individual or organization, other than the bidder, 

whether or not affiliated with the bidder, who: 

 

(a)  has been requested to submit a bid in response to this bid invitation; 

(b)  could potentially submit a bid in response to this bid invitation, based on 

their qualifications, abilities or experience; and 

(c) provides the same goods and services as the bidder and/or is in the same 

line of business as the bidder 
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6. The bidder has arrived at the accompanying bid independently from, and without 

consultation, communication, agreement or arrangement with any competitor. However 

communication between partners in a joint venture or consortium³ will not be construed 

as collusive bidding. 

7.  In particular, without limiting the generality of paragraphs 6 above, there has been no 

consultation, communication, agreement or arrangement with any competitor regarding: 

(a) prices;       

(b) geographical area where product or service will be rendered (market 

allocation)   

(c)  methods, factors or formulas used to calculate prices; 

(d)  the intention or decision to submit or not to submit, a bid;  

(e)  the submission of a bid which does not meet the specifications and 

conditions of the bid; or 

(f)        bidding with the intention not to win the bid. 

8. In addition, there have been no consultations, communications, agreements or 

arrangements with any competitor regarding the quality, quantity, specifications and 

conditions or delivery particulars of the products or services to which this bid invitation 

relates. 

9. The terms of the accompanying bid have not been, and will not be, disclosed by the 

bidder, directly or indirectly, to any competitor, prior to the date and time of the official 

bid opening or of the awarding of the contract. 

 

 

³ Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill 
and knowledge in an activity for the execution of a contract. 
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10.   I am aware that, in addition and without prejudice to any other remedy provided to 

combat any restrictive practices related to bids and contracts, bids that are suspicious 

will be reported to the Competition Commission for investigation and possible imposition 

of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 

and or may be reported to the National Prosecuting Authority (NPA) for criminal 

investigation and or may be restricted from conducting business with the public sector 

for a period not exceeding ten (10) years in terms of the Prevention and Combating of 

Corrupt Activities Act No 12 of 2004 or any other applicable legislation. 

 

 

 …………………………………………………   ………………………………… 

Signature        Date 

 

………………………………………………….   ………………………………… 

Position         Name of Bidder 

Js914w 2 
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